
 

    Clothing Care and Appearance Checklist 
 

 Purchase a full-length mirror and always look at yourself in the mirror before leaving the 
house.  Make sure everything is covered, especially undergarments. 

 Prepare your work clothing the night before. Examine it for: stains, tears, wrinkles, broken 
zippers, and ripped seams.  

 Steaming is a quick way to remove wrinkles and save the finish of the garments. 

 Try not to wear the same outfit two days in a row. Hang your clothes out to air for 24 hours 
before hanging them back in your closet.  

 Invest in a professional haircut and style it before you leave the house. Showing up to work 
with wet hair sends the wrong message! 

 Socks should always be worn and coordinate with the clothing. Make sure that socks are long 
enough to cover the hair on your legs (for men). Hose (for women) are optional but should 
always be worn for formal occasions. 

 Hands are focal points.  Make sure they’re well-manicured and clean.  If one of your hobbies 
is gardening or fixing cars, then you had better scrub them well before going to work.  

 Women who wear nail polish should make certain that it is not chipped or old.  Makeup 
should be worn to enhance your natural beauty, not cover it up.  

 Shoes should always be polished and in good repair. A shoetree will prolong the life of your 
shoe.  Make friends with a cobbler.  

 Try to keep your clothing aired if you wear a fragrance. Old smells make clothes (and you) 
smell old. 

 Jewelry should be ‘professional’ and suitable for uniform and professional wear.  The size 
should be in proportion with your face and harmonious with the image of your attire. 

 If you have pets at home, check your clothes for animal hair. Use a lint brush or masking tape 
to remove it.  Keep a lint brush in your car and your desk drawer.  You never know when you 
may need it! 

 
 




